
 

 

 
 
 
 
 

Job Title: Recruitment Consultant 
 

 
About the business 
 

IE Project was established in 2012 with the purpose of increasing Indigenous participation in the NT labour market. 
At IE Project we are invested in the social dividend our work creates – and we see this as fundamental to our success 
and that of our clients. We’re all about making a difference and being a positive influence on our candidates and 
clients.  

 
About the Role 
 

To be successful in this role you will have a background in Recruitment, be confident in engaging with 
candidates and clients across a variety of industries. You are commercially minded and thrive on coaching 
others and helping people achieve their goals. Possessing an extensive understanding of the current 
recruitment market, contemporary recruitment processes, and job search processes/methodologies across 
diverse industries and sectors at all levels. 

The role will focus on placements within the mining, civil and industrial sectors. A background in areas such 
as trades, fixed & mobile plant operators and construction workers would be highly regarded but not 
essential. 

 

Key Responsibilities 
 

1. Manage labour hire requirements to provide a high level of service to our clients and candidates 

2. Undertake stakeholder management and consultation activities including representing IE Project as required 

3. Ensure accurate records are maintained through relevant data collection and appropriate record keeping 

including maintaining database to ensure correct recording of all resumes and applications. 

4. Identify training and development opportunities, organising training sessions, workshops, and activities 

where appropriate. 

5. Monitor staff attendance and investigate causes for staff absences. 

6. Perform all duties in a professional manner in accordance with policies and procedures and other duties as 

required. 

1. Ability to communicate and work constructively within culturally diverse settings, including a demonstrated 

knowledge and understanding of Aboriginal culture, family and community structures 

2. Ability to work effectively with Indigenous, non-government and Government organisations 

 
 
 
 
 
 
 



 

 

 
 
 
 
 
Essential: 
 

1. Experience in recruitment preferably in a commercial environment 

2. Excellent communication skills 

3. High level computer skills with knowledge and experience in Microsoft programs including Excel 

4. Current Drivers licence 

Desirable: 
 

1. White card 

2. Ochre card 

 
Further Information 
The successful applicant will have no significant criminal history and be willing to undertake a criminal history check 
prior to appointment. 

 

  


